
Attention all NH National Guard Members and Civilian Employees! 
 
Passport Processing Day in the 1st Floor Dining Facility, Manchester Readiness 
Center, 1059 Canal Street, Manchester, NH 03103,– Tuesday, 10 August, 2010 from 1 
p.m.– 5 p.m.  
 
The NH Air National Guard has partnered once again with the National Passport Center in 
Portsmouth through the Federal Executive Association to host a Tourist Passport 
Processing Day in the 1st Floor Dining Facility, Manchester Readiness Center, 1059 
Canal Street, Manchester, NH  03103, on Tuesday, 10 August 2010 from 1 p.m. – 5 p.m.  
 
Please note:  There are updates from our last passport processing day noted below 
and highlighted in red in this email. PASSPORT FEES HAVE INCREASED EFFECTIVE 13 JUL 
2010!   Please note the fees for the passport processing are also listed below!  
Call Bonnie Rice at (603)-430-3545 for information.   
 
RSVP required via email to bonnie.rice@ang.af.mil.   
 
Going on a Cruise or taking a trip to Canada? As of June 1, 2009 you will now be 
required to have a Tourist Passport or Passport Card or other WHTI compliant 
document!!!  Go to:   www.travel.state.gov  which provides up to the minute information 
as to what documents are acceptable for travel.  Travel cards are now available during 
this Passport Processing Day.   
 
The major benefits for you are: 
*    No need to stand in long lines at an acceptance facility that has no appointments, 
such as the Post Office.  
*    You will receive your passport within a few weeks of the application being 
accepted.  The normal process time is 6 weeks. 
 

Who:   
All NHNG Members and Civilian Employees and their immediate family members   
 
When:  Tuesday, 10 August 2010 
 
Time:  from 1 p.m. – 5 p.m.  
 
Where:  1st Floor Dining Facility, Manchester Readiness Center, 1059 Canal 
Street, Manchester, NH  03103. 
 
Cost:  Fees are listed below – 
 
The following fees apply when submitting Form DS-11 in person. 
 
What Are You Applying For? 
                               Passport Fee Execution Fee Total Amount You Pay 
Passport Book (Age 16 & Older) $110.00         $25.00        $135.00 
Passport Book (Under Age 16)   $80.00          $25.00        $105.00 
Passport Card (Age 16 & Older) $30.00          $25.00        $55.00 
Passport Card (Under Age 16)   $15.00          $25.00        $40.00 
Book and Card (Age 16 & Older) $140.00    $25.00        $165.00 
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Book and Card (Under Age 16)   $95.00     $25.00      $120.00 
 
 
The following fees apply when submitting Form DS-82 by mail. [or in person at the 
acceptance day] 
 
What Are You Applying For? (Are You Eligible to Renew?)  
Passport Book (Age 16 & up, previous passport issued after age 16) $110.00 
Passport Book (Under Age 16) Minors under age 16 must use Form DS-11 
Passport Card (Age 16 & up, previous passport issued after age 16) $30.00 
Passport Card (Under Age 16) Minors under age 16 must use Form DS-11 
                                
When applying at a Passport Agency, both the Application Fee and the Execution Fee are 
combined as one payment to the "Department of State." 
 

Checks and/or money orders are to be made out to “Department of State”.  
NO CASH will be accepted. 
  
What to bring with you:  Please read the following information for a full 
list of documents required!....... 
 
 
It should only take 15 minutes to process your application, provided you bring all the 
proper documentation. 
 
Why offer this now? 
 
The Intelligence Reform and Terrorism Prevention Act of 2004 mandated that the 
Secretary of Homeland Security, in consultation with the Secretary of State, develop 
and implement a plan to require U.S. citizens and foreign nationals to present a 
passport, passport card or other secure document when entering the United States.  The 
proposed timeline for passport requirements is available at:   www.travel.state.gov.  
Currently all U.S. citizens must show proof of identity and proof of U.S. citizenship 
when entering the United States from Canada, Mexico, Bermuda and the countries of the 
Caribbean by land or sea. Passports are required for air travel outside the US. On June 
1, 2009, the U.S. government will implement the full requirements of the land and sea 
phase of WHTI. The proposed rules require most U.S. citizens entering the United States 
at sea or land ports of entry to have a passport, passport card, or other travel 
document approved by the Department of Homeland Security. 
Please Remember: 
*    On-line applications at www.travel.state.gov See Applications and Forms under 
Passports for U.S. Citizens 
 
1    CAREFULLY READ ALL THE APPLICATION INSTRUCTIONS! 
2    RSVP is required! To RSVP email Bonnie Rice at:  BONNIE.RICE@ang.af.mil  if 
attending.    
3    Applications also available from Bonnie Rice   
4    Must bring 2 PASSPORT Photos 
5    Must NOT be in uniform in the passport photos 
6    Birth Certificates MUST be CERTIFIED COPIES or ORIGINALS- Not NOTARIZED 
 
Please note:  Copies that the military keeps on file will not be accepted unless they 
are the original or certified copy with a raised seal! 
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7    FEES REQUIRED WHEN SUBMITTING PASSPORT APPLICATION IN PERSON (FORM DS-11 or DS-82) 
 
The following fees apply when submitting Form DS-11 in person. 
 
What Are You Applying For? 
                               Application Fee Execution Fee Total Amount You Pay 
Passport Book (Age 16 & Older) $110.00          $25.00       $135.00 
Passport Book (Under Age 16)   $80.00          $25.00        $105.00 
Passport Card (Age 16 & Older) $30.00          $25.00        $55.00 
Passport Card (Under Age 16)   $15.00          $25.00        $40.00 
 
The following fees apply when submitting Form DS-82 by mail. [or in person at the 
acceptance day] 
 
What Are You Applying For? (Are You Eligible to Renew?)  
Passport Book (Age 16, previous passport issued after age 16)  $110.00 
Passport Book (Under Age 16) Minors under age 16 must use Form DS-11 
Passport Card (Age 16, previous passport issued after age 16) $30.00 
Passport Card (Under Age 16) Minors under age 16 must use Form DS-11 
                                
When applying at a Passport Agency, both the Application Fee and the Execution Fee are 
combined as one payment to the "Department of State." 
 
8     Checks and/or money orders made out to “Department of State”.  
9     NO CASH will be accepted. 
10 A new requirement!  A photocopy of the applicants ID is now required to be 
submitted for first-time applicants. They will still need to bring their Original 
Identification as well. The requirements are noted below: 
 
The photocopy must be of the ID document that you will present when you apply.  
 
- Photocopy must be on plain white, 8 1/2 x 11" standard paper stock, showing the front 
and the back of your ID  
- Photocopy must contain images on only one-side of each page submitted.  
- If copies cannot be made on the same side of one page, you may present two separate 
pages; one displaying the front of    the ID and the second displaying the back of the 
ID.  
- The paper should be free of other images and/or markings.  
- The 8 1/2 x 11" paper size cannot be substituted with a larger or smaller size paper, 
even if the alternative folds down to the 8 1/2 x 11" size.  
- You may enlarge the image of your ID on the 8 1/2 x 11" page, but you may not 
decrease the size of the image. 
 
11    Special Requirements for Children:  For children under age 16 
(including newborns), both parents or the child's legal guardian(s) must appear and 
present the following: 
*    Evidence of the Child's US citizenship 
        1    Evidence of the child's relationship to parents/guardian(s), AND 
        2    Parental identification, and 
        3    Guardian(s) must have written appointment of guardianship and written  
             authority to apply for a passport for the minor(s). 
        



*    If only one parent appears you MUST also submit one of the following: 
*    Second parent's notarized written statement consenting to passport 
issuance of the child, 
        1    Primary evidence of sole authority to apply, OR 
        2    A written statement (made under penalty of perjury) explaining the second 
parent's unavailability 
*    Each minor child applying for a passport must appear in person 
*    Minors: Under 16 years of age 
*    Each minor child shall appear in person.  
        1    For security reasons, parental consent may be requested.  
        2    If your child does not have identification of his/her own, you need to 
accompany your child and present identification.  
*    This is for a TOURIST PASSPORT only 
1    You may use your Military Passport as proof of citizenship if you are applying for 
the first time, but you MUST bring it with you. 
 
For Frequently Asked Questions about the new requirement go to: 
http://travel.state.gov/travel/cbpmc/cbpmc_2225.html  
     
PLEASE BE SURE TO MAKE AN APPOINTMENT WITH BONNIE RICE at bonnie.rice@ang.af.mil  for 
you and your family.  
 
The Two-Parent Consent changed on February 1, 2008.  All children under the age of 16, 
need consent from both parents for the issuance of a passport.  (the two-parent consent 
law used to apply to children under the age of 14) 
 
Lastly, the WHTI (Western Hemisphere Travel Initiative) that would effect land and sea 
crossings has been extended to June, 2009. 
 
PLEASE BE SURE TO MAKE AN APPOINTMENT WITH BONNIE RICE at bonnie.rice@ang.af.mil  for 
you and your family as soon as possible.  
 
 
//Signed// 
Bonnie Lee Rice 
Airman & Family Readiness Program Manager 
Tel:  (603)-430-3545 DSN:  852-3545 
FAX:  (603)-430-2362 DSN:  852-2362 Attn:  Bonnie 
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